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Florida State Board of Education for Religious Studies
STANDARD : FINANCES

CHECKLIST
Purpose: The purpose of this checklist is to provide institutions with a method to ensure compliance with Rule and to provide an evaluation tool for staff.  

Instructions:

1. This form must be submitted each time a financial statement is submitted to our office.  At a minimum, this form should accompany any application for Provisional License, Annual License, Extension of Annual License, License By Means of Accreditation, Annual Review, Substantive Change, or Program Addition/Modification.

2. For each rule section, enter “Y” if the item is included with the application, “N” if it is not included with the application, or “N/A” if the rule section is not applicable.  

Rule. Standard : Finances. All institutions must demonstrate that the financial structure of the institution is sound, with resources sufficient for the proposed operations of the institution and the discharge of its obligations to the students. To demonstrate this, the school shall provide the following:
	INSTITUTION DATA

	Institution Name: 
	ID #: 

	Included with Application

Y/N OR N/A
	Initial Provisional License, Extension of Initial Provisional License or Provisional License Due to Change in Ownership

	
	A business plan setting forth the sources, kinds and amounts of both current and anticipated financial resources. The plan shall include a budget for the institution’s operation, clearly identifying sources of revenue to ensure effective operations. Institutions shall submit information relating to their business plans. Institutions shall submit information relating to their budgets Projected or Actual Budget. 

	
	A pro forma balance sheet prepared for the type of institution making application.

	
	A financial statement of the parent corporation that controls the institution compiled, reviewed or audited in accordance with Generally Accepted Accounting Principles, prepared by an independent certified public accountant. This statement must demonstrate sufficient resources to ensure institutional development.

	
	Institutions that are new and do not have a history of educational operations shall provide financial statements of the controlling principals, compiled, reviewed, or audited by an independent certified public accountant.

	Included with Application

Y/N OR N/A
	Annual License, Extension of Annual License, or Annual Review

	
	Licensed schools shall provide annually a review or audit, prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. 

	
	

	
	This annual financial statement shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. 

	
	If an institution does not meet the above requirements, shall requirement our office shall ask for an  explanation of the financial condition of the institution including a financial improvement plan or teach-out plan or form of surety guaranteeing that the resources are sufficient to protect the current students. If the Commission determines that the institution does not have sufficient resources, it shall take actions up to and including revocation of licensure.

	
	The institution shall provide both a financial statement of the institution and of the controlling principals. The financial statement shall be compiled, reviewed, or audited by an independent certified public accountant. These statements must demonstrate sufficient resources to ensure appropriate institutional development.

	
	All schools must provide a profit and loss statement for each location in order to assess the financial stability of each individual location.

	Included with Application

Y/N OR N/A
	License by Means of Accreditation

	
	All institutions shall submit an annual audit prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. 

	
	This audit shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. 
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